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whom it pertains, SIGAR may trans-
mit such information to a physician 
named by the individual. 

(viii) Exceptions. Nothing in this sec-
tion shall be construed to entitle an in-
dividual the right to access to any in-
formation compiled in reasonable an-
ticipation of litigation. 

§ 9301.15 Access to the accounting of 
disclosures from records. 

Rules governing the granting of ac-
cess to the accounting of disclosures 
are the same as those for granting ac-
cess to the records (including 
verification of identity) outlined in 
§ 9301.14. 

§ 9301.16 Requests for copies of 
records. 

Rules governing requests for copies 
of records are the same as those for the 
granting of access to the records (in-
cluding verification of identity) out-
lined in § 9301.14. (See also § 9301.19 for 
rules regarding fees.) 

§ 9301.17 Requests to amend records. 

(a) Requirement for written requests. 
Individuals desiring to amend a record 
that pertains to them in a system of 
records maintained by SIGAR must 
submit their request in writing in ac-
cordance with the procedures set forth 
herein unless this requirement is 
waived by the official having responsi-
bility for the system of records. 
Records not subject to the Privacy Act 
of 1974 will not be amended in accord-
ance with these provisions. However, 
individuals who believe that such 
records are inaccurate may bring this 
to the attention of SIGAR. 

(b) Procedures. (1)(i) The request to 
amend a record in a system of records 
shall be addressed to the Privacy Offi-
cer. Included in the request shall be the 
name of the system and a brief descrip-
tion of the record proposed for amend-
ment. In the event the request to 
amend the record is the result of the 
individual’s having gained access to 
the record in accordance with the pro-
visions concerning access to records as 
set forth in this paragraph, copies of 
previous correspondence between the 
individual and SIGAR will serve in lieu 
of a separate description of the record. 

(ii) When the individual’s identity 
has been previously verified pursuant 
to § 9301.14(b)(2)(vi), further verification 
of identity is not required as long as 
the communication does not suggest 
that a need for verification has re-
appeared. If the individual’s identity 
has not been previously verified, 
SIGAR may require identification vali-
dation as described in § 9301.14(b)(2)(vi). 
Individuals desiring assistance in the 
preparation of a request to amend a 
record should contact the Privacy Offi-
cer at the address cited above. 

(iii) The exact portion of the record 
the individual seeks to have amended 
should be clearly indicated. If possible, 
the desired proposed alternative lan-
guage should also be set forth, or at a 
minimum, the facts which the indi-
vidual believes are not accurate, rel-
evant, timely, or complete should be 
set forth with such particularity as to 
permit SIGAR to understand the basis 
for the request and to make an appro-
priate amendment to the record. 

(iv) The request should also set forth 
the reasons why the individual believes 
his record is not accurate, relevant, 
timely, or complete. In order to avoid 
the retention by SIGAR of personal in-
formation merely to permit 
verification of records, the burden of 
persuading SIGAR to amend a record 
will be upon the individual. The indi-
vidual must furnish sufficient facts or 
credible documentation to persuade 
the official in charge of the system of 
the inaccuracy, irrelevancy, untimeli-
ness, or incompleteness of the record. 

(2) SIGAR action on the request. To the 
extent possible, a decision upon a re-
quest to amend a record will be made 
within 10 days, excluding Saturdays, 
Sundays and legal Federal holidays. In 
the event a decision cannot be made 
within this time frame, the individual 
making the request will be informed 
within 10 days of the expected date for 
a decision. The decision upon a request 
for amendment will include the fol-
lowing: 

(i) The decision of SIGAR whether to 
grant in whole, or deny any part of the 
request to amend the record. 

(ii) The reasons for the determina-
tion for any portion of the request 
which is denied. 

VerDate Mar<15>2010 10:41 Feb 24, 2014 Jkt 232010 PO 00000 Frm 01003 Fmt 8010 Sfmt 8010 Y:\SGML\232010.XXX 232010eh
ie

rs
 o

n 
D

S
K

2V
P

T
V

N
1P

R
O

D
 w

ith
 C

F
R



992 

5 CFR Ch. LXXXIII (1–1–14 Edition) § 9301.18 

(iii) The name and address of the offi-
cial with whom an appeal of the denial 
may be lodged. 

(iv) The name and address of the offi-
cial designated to assist, as necessary, 
and upon request of, the individual 
making the request in the preparation 
of the appeal. 

(v) A description of the review of the 
appeal within SIGAR (see § 9301.18). 

(vi) A description of any other proce-
dures which may be required of the in-
dividual in order to process the appeal. 

§ 9301.18 Request for review. 
(a) Individuals wishing to request a 

review of the decision by SIGAR with 
regard to an initial request to amend a 
record in accordance with the provi-
sions of § 9301.17, should submit the re-
quest for review in writing and, to the 
extent possible, include the informa-
tion specified in § 9301.17(a). Individuals 
desiring assistance in the preparation 
of their request for review should con-
tact the Privacy Officer at the address 
provided herein. 

(b) The request for review should con-
tain a brief description of the record 
involved or in lieu thereof, copies of 
the correspondence from SIGAR in 
which the request to amend was de-
nied, and also should state the reasons 
why the individual believes that the 
disputed information should be amend-
ed. The request for review should make 
reference to the information furnished 
by the individual in support of his 
claim and the reasons, as required by 
§ 9301.17, set forth by SIGAR in its deci-
sion denying the amendment. In order 
to avoid the unnecessary retention of 
personal information, SIGAR reserves 
the right to dispose of the material 
concerning the request to amend a 
record if no request for review in ac-
cordance with this section is received 
by SIGAR within 180 days of the mail-
ing by SIGAR of its decision upon an 
initial request. A request for review re-
ceived after the 180 day period may, at 
the discretion of the Privacy Officer, 
be treated as an initial request to 
amend a record. 

(c) The request for review should be 
addressed to the Appellate Authority, 
Office of the Special Inspector General 
for Afghanistan Reconstruction, 2530 
Crystal Drive, Arlington, VA 22202. As 

there may be delays in mail delivery, it 
is advisable to send the request via fac-
simile to (703) 601–3804 or by email to 
sigar.pentagon.gen- 
coun.mbx.privacy@mail.mil. 

(d) Final determinations on requests 
for reviews within SIGAR will be made 
by the Appellate Authority. Additional 
information may be requested by the 
Appellate Authority from the person 
requesting a review if necessary to 
make a determination. 

(e) The Appellate Authority will in-
form the person making the request in 
writing of the decision on the request 
for review within 30 days (excluding 
Saturdays, Sundays and legal Federal 
holidays) from the date of receipt by 
SIGAR of the individual’s request for 
review, unless the Appellate Authority 
extends the 30 day period for good 
cause. The extension and the reasons 
therefore will be sent by SIGAR to the 
individual within the initial 30 day pe-
riod. Included in the notice of a deci-
sion being reviewed, if the decision 
does not grant in full the request for 
review, will be a description of the 
steps the individual may take to obtain 
judicial review of such a decision, and 
a statement that the individual may 
file a concise statement with SIGAR 
setting forth the individual’s reasons 
for his disagreement with the decision 
upon the request for review. The 
SIGAR Privacy Officer has the author-
ity to determine the ‘‘conciseness’’ of 
the statement, taking into account the 
scope of the disagreement and the com-
plexity of the issues. Upon the filing of 
a proper concise statement by the indi-
vidual, any subsequent disclosure of 
the information in dispute will have 
the information in dispute clearly 
noted and a copy of the concise state-
ment furnished, setting forth its rea-
sons for not making the requested 
changes, if SIGAR chooses to file such 
a statement. A copy of the individual’s 
statement, and if it chooses, SIGAR’s 
statement, will be sent to any prior 
transferee of the disputed information 
who is listed on the accounting re-
quired by 5 U.S.C. 552a(c). 

§ 9301.19 Schedule of fees. 

(a) Prohibitions against charging fees. 
Individuals will not be charged for: 
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